
RISK MANAGEMENT CHECKLIST TEMPLATE: Car Parking
The varying activities that can be part of a community event or festival can provide a difficult environment for risk management. Activities can involve other groups or individuals, can involve some major risks, or can involve a number of people coming together for a short period of time. The physical environment can be challenging , and the weather can intervene and cause chaos at any time. Proper planning is essential.
This checklist is intended to be used in the context of Lions overall Risk Management Policy. You can learn more about the risk management process with the Lions Risk Management Manual.
This checklist can do no more than provide a starting point for you to use in the development of your own specific risk management checklists. Every group has risks that are particular to their own operations, and only you can identify them. 
While this checklist deals with the specific risks associated with environment, conservation and heritage operations, there are of course other risks involved in running a community group – financial risks, IT risks, HR risks – and your inquiry will have to take account of them, too. 
	This checklist was commenced on [date] ………………………………………………………………………… by [name Safety Coordinator] …………………………………………………………………………



	What potential risks have you identified?


	Date of Assess-ment
	Likelihood
A, B, C, D, E
	Impact
1,2,3,4,5
	Risk Rating
H,M,L
(see risk chart)
	What should we do about it?
	Who will do it? 
	When will it be done?
	Completed
(signed off)

	Is your car park and the surrounding area adequately lit?


	
	
	
	
	
	
	
	

	Is the entrance and exit area clear and free of obstructions?


	
	
	
	
	
	
	
	

	Is there adequate access for emergency vehicles?

	
	
	
	
	
	
	
	

	Are parking spots clearly marked?

	
	
	
	
	
	
	
	

	If possible do you have a separate entrance and exit to encourage a directional flow of traffic?


	
	
	
	
	
	
	
	

	Do you encourage drivers to reverse into parking spaces if possible, to provide better visibility when pulling out (especially of children)?


	
	
	
	
	
	
	
	

	Do you have rules for pedestrians in the car park – especially children (eg: marked walkways, no running, always hold hands with a parent)?


	
	
	
	
	
	
	
	

	Do you keep shrubs and trees trimmed to minimise risk of physical injury and ensure maximum visibility?

	
	
	
	
	
	
	
	

	Do you have a separate parking area for staff (if space allows)?

	
	
	
	
	
	
	
	

	Are surfaces well maintained and free of oil?

	
	
	
	
	
	
	
	

	Is signage visible and able to be seen at night?
	
	
	
	
	
	
	
	

	Have you allocated sufficient spaces for people with disabilities?


	
	
	
	
	
	
	
	


	
This checklist will next be reviewed at [date] ………………………………………………………………………… by [position] …………………………………………………………………………



NOTES

